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XII APOSTLES’ R.C.P.S.  
 

SPECIAL NEEDS POLICY 
 

(Updated November 2016 ) 
 
 

SENCO: Mrs Whitton  
 
XII Apostles Primary School: 01942-674312 
 
Deputy Headteacher 
 

 
 

 
1    INTRODUCTION 
 
The school’s mission statement aims state:  
 

1.To place Christ at the centre of everything we do 
2. To recognise that each child is unique and to ensure that each child is educated to 

fulfil their human potential 
3. To develop an understanding of Community; being able to recognise, respect and 

celebrate the diversity of all within it. 
 

Therefore pupils experience of relationships within the school is one of care and respect for 
each individual, and that to achieve this aim the school will 
 
 - value each child’s uniqueness 
 - develop in all members of the school community a sense of tolerance,  
  courtesy, respect and compassion 
 - encourage everyone to work as a team and to be supportive of each other 
 - encourage everyone to have due respect for the opinions of others and to 
  appreciate the needs of each other 
 - ensure that every child has full access to the whole of the National  
  Curriculum 
 - ensure that every child’s educational, social, emotional, physical and spiritual 
  needs are met to the best of the school’s ability and resources 
 
These aims form the background and fundamental principles behind our school’s special 
needs policy.  The policy strives to fulfil the statement from the encyclical ‘Gravissimum 
Educationis’ 
 
 “Since every person of whatever race, condition and age is endowed with human 
 dignity they have an inalienable right to an education corresponding to their proper 
 destiny and suited to their talents” 
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2. COMPLIANCE 
 
This policy complies with the statutory requirement laid out in the SEND Code of Practice 0 
– 25 (September  2014) 3.65 and has been written with reference to the following guidance 
and documents: 

 Equality Act 2010: advice for schools DfE Feb 2013 
 SEND Code of Practice 0 – 25 ( September 2014) 
 Schools SEN Information Report Regulations (2014) Statutory Guidance on  

Supporting pupils at school with medical conditions April 2014 
 The National Curriculum in England Key Stage 1 and 2 framework document Sept 

2013 
 Safeguarding Policy 
 Accessibility Plan 
 Teachers Standards 2012 

 
This policy was co-produced with key stakeholders: pupils, parents, staff and governors 
 
 
3 THE AIMS 
 
We intend that 
 
a)  the needs of all the pupils who may have special educational needs either 
 throughout, or at any time during, their time at X11 Apostles will be met and 
 provided for in the most suitable and appropriate way 
 
b) the children with special educational needs have the greatest possible access to a  
 broad and balanced education which includes the National Curriculum  
 
c) the knowledge, views and experience of parents and pupils be accepted as a vital 
           and important part in the effective assessment and provision for the children with    
           special  educational needs 
 
d) to foster and develop a close and trusting relationship between parents, children  and  
           outside agencies 
 
e)       to be an inclusive school and strive to ensure that all learners are given equality of   
          opportunity and be treated fairly 
 
            THE OBJECTIVES 
 
We will achieve these aims by 
 

a) Working within the guidance of the September 2014, SEND Code of Practice  
 

b) providing a broad, balanced and relevant curriculum which meets the needs of all 
pupils within the school through appropriate differentiation and teaching approaches 

 
c) identifying and assessing children with special educational needs at the earliest 
 possible stage  
 
d) monitoring and ensuring the appropriate provision for the child’s needs from that 
 earliest possible time 
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e) involving parents sensitively and fully at all stages of the assessment process and in 
 the provision for the needs of the children with special educational needs 
 
f) managing effectively and appropriately the resources in school for meeting the 
 special educational needs  
 
g) supporting and contributing to any EHCs and ensuring necessary provisions are    
            made and annual reviews are carried out 
 
h) ensuring that all staff both teaching and non-teaching are made aware of individual  
 pupils special needs 
 
i) taking into account the ascertainable wishes of the child concerned, considered in 
 the light of their age and understanding 
 
j)  developing effective working relationships with support services and other 
 professionals in meeting the needs of the pupils 
 
k) keeping clear, precise and accurate records of each child’s achievements and 
 ensuring that these records are factual, up-to-date and reliable 
 
l) ensuring that parents and Governors are aware of our Special Needs Policy 
 
 
 
4 DEFINITION OF SPECIAL EDUCATIONAL NEEDS 
 
SEND Code of Practice, 2014 
 
 A child or young person has SEND if they have a learning difficulty or disability which 
 calls for special educational provision to be made for him or her. 

 
  A child of compulsory school age or a young person has a learning difficulty or disability  
  if he or she: 

• 
  A child has a significantly greater difficulty in learning than the majority of others of 
  the same age, or has a disability which prevents or hinders him or her from        
  making use of facilities of a kind generally provided for others of the same age in    
  mainstream schools or mainstream post-16 institutions 

 
SEND Code of Practice,  2014: Categories of need.  
 
The purpose of identification is to work out what action the school needs to take not to fit the 
child into a particular category.  

 
Communication and Interaction: Children and young people with speech, language and 
communication needs(SLCN) have difficulty in communicating with others. This may be 
because they have difficulty saying what they want to, understanding what is being said to 
them or they do not understand or use social rules of communication. The profile for every 
child with SLCN is different and their needs may change over time. They may have 
difficulty with one, some or all of the different aspects of speech, language or social 
communication at different times of their lives. 
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Cognition and Learning: Support for learning difficulties may be required when children 
and young people learn at a slower pace than their peers, even with appropriate 
differentiation. Learning difficulties cover a wide range of needs, including moderate learning 
difficulties (MLD), severe learning difficulties (SLD), where children are likely to need 
support in all areas of the curriculum and associated difficulties with mobility and 
communication, through to profound and multiple learning difficulties (PMLD), where  
children are likely to have severe and complex learning difficulties as well as a 
physical disability or sensory impairment. 
 
Social, emotional and mental health difficulties:  Children and young people may 
experience a wide range of social and emotional difficulties which manifest themselves in 
many ways. These may include becoming withdrawn or isolated, as well as displaying 
challenging, disruptive or disturbing behaviour. These behaviours may reflect underlying 
mental health difficulties such as anxiety or depression, self-harming, substance misuse, 
eating disorders or physical symptoms that are medically unexplained. Other children and 
young people may have disorders such as attention deficit disorder, attention deficit 
hyperactive disorder or attachment disorder. 
 
Sensory or physical difficulties: Some children and young people require special 
educational provision because they have a disability which prevents or hinders them from 
making use of the educational facilities generally provided. These difficulties can be age 
related and may fluctuate over time. Many children and young people with vision impairment 
(VI), hearing impairment (HI) or a multi-sensory impairment (MSI) will require specialist 
support and/or equipment to access their learning, or habilitation support. Children and 
young people with an MSI have a combination of vision and hearing difficulties. 
 
 
 
5 ASSESSMENT AND IDENTIFICATION OF SPECIAL NEEDS 
 
We are continually assessing and monitoring both the academic and social welfare of all 
children within our school to ensure that all children can access the National Curriculum and 
achieve their potential. School staff make continuous observations of all children in their 
care, both academically and in their wider school lives.  These observations, along with 
various assessment data, may highlight issues or concerns for particular children.   
 
Where this is the case, in the first instance, teaching staff will have a conversation with 
parents, and with the SENDCO (Mrs Whitton ).  If after that conversation and a sharing of 
concerns, further investigation or intervention is required, then and only then will we proceed 
–together with the parents. If a child is identified as not making progress the school will set 
up a meeting to discuss this with the parents in more detail and to: 
• listen to any concerns  the parents may have  
• plan any additional support the child may receive 
• discuss any referrals to outside professionals to support  the child’s learning 
Further information about the assessment and identification of children with SEN can be 
found in appendix 1.  
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6             SUPPORT FOR SPECIAL NEEDS 
 
Graduated approach: assess, plan, do, review.  
 
All SEND support takes the form of a four-part cycle through which earlier decisions and 
actions are revisited, refined and revised with a growing understanding of the child’s 
needs and of what supports the child in making good progress and securing good 
outcomes. This is known as the graduated approach. It draws on more detailed 
approaches, more frequent review and more specialist expertise in successive 
cycles in order to match interventions to the children who have SEND. This cycle follows the 
pattern assess, plan, do, review. In each stage of the support process the class teacher and 
SENCO will work through the assess, plan, review, do cycle. 
 
1st Stage of support: Quality First Teaching 
 
For a child this would mean: 
• The  child’s teacher will have carefully checked on a child’s progress and will have decided 
that the child has gap in their understanding/learning and needs some extra support to help 
them make the best possible progress. The teacher has the highest possible expectations 
for the  child and all pupils in their class. 
• That all teaching is based on building on what the child already knows, can do and can 
understand. 
• Different ways of teaching are in place so that the child is fully involved in learning in class. 
This may involve things like using more practical learning. 
• Specific strategies (which may be suggested by the SENDCO or outside staff)  are in place 
to support the  child to learn. 
•  All children in school will be getting this as a part of outstanding classroom practice. 
  
2nd stage of support; Specific group work with in a smaller group of children:  
(Target Groups / Group Intervention)  
This group, often called Intervention/ target  groups by teachers 
 
• The child will engage in small group sessions with specific targets to help him/her to make 
more progress. 
• A  support teacher (sometimes teaching assistant) or outside professional (like a Speech 
and Language Therapist) would run these small group sessions using the teacher’s specific  
plans or the teacher would hold these sessions whilst the TA supported the class 
• Planned , targeted support, delivered in the classroom or outside in the resource area, with 
work carefully planned by the teacher to meet the needs of the children 
•Specialist groups run by outside agencies e.g Speech and Language therapy OR 
Occupational therapy groups 
• Local Authority central services such as the Targeted Support Service or Sensory Service ( 
for children with a hearing or visual need) 
•Outside agencies such as the Speech and Language therapy (SALT) Service. 
If outside expertise is needed, Mrs. Whitton will arrange this, in consultation with the parent.  
 
3rd stage of support: SEND Support 
 
This type of support is available for children with specific barriers to learning that cannot be 
overcome through Quality First Teaching and small intervention groups. This means that the 
child has been identified by the class teacher as needing some extra specific  support in 
school. This type of support is available for any child who has specific gaps in their 
understanding of a subject/area of learning. 
 For a child this would mean: 
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The child will have been identified by the class teacher/SENDCO  (or  a parent will have 
raised  theirconcerns ) as needing more specialist input instead of or in addition to quality 
first teaching and intervention groups. 
• The parent  will be asked to come to a meeting to discuss  their child’s progress and help 
plan possible ways forward. 
• The parent  may be asked to give  their permission for the school to refer  their child to a 
specialist professional e.g an occupational therapist or Educational Psychologist. This will 
help the school and  the parent understand  a child’s particular needs better and be able to 
support them better in school.  
•The specialist professional may work with  the child to understand their needs and make 
recommendations, which may include: 
◦Making changes to the way  the child is supported in class e.g some individual support or 
changing some aspects of teaching to support them better  
◦Support to set better targets which will include their specific expertise 
◦A group run by school staff under the guidance of the outside professional e.g a social 
skills group  
◦A group or individual work with an outside professional  
•The school may suggest that the child needs some agreed individual support in school. 
This will be delivered by Miss Hope (SEND Support Teacher). She will tell the parent how 
the support will be used and what strategies will be put in place.  
 
Specified Individual Support 
 
This type of support is available for children whose learning needs are:more severe and 
complex so cannot be met by quality first teaching,  SEND support in school or with small 
targeted intervention groups. This is provided via an Education, Health and Care Plan 
(EHCP).This means  the child will have been identified by the class teacher and  SENCO  as 
needing a particularly high level of individual or small group teaching, which cannot be 
wholly provided from the budget available to the school.  
Usually the child will also need specialist support in school from a professional outside the 
school.   
For  a child this would mean:  
•The school (or  a parent ) can request that the Local Authority to  carry out a statutory 
assessment of  a child’s needs. This is a legal process which sets out the amount of support 
that will be provided for  the child. 
• After the school has sent in the request to the Local Authority (with a lot of information 
about the child, including some from the parent ), they will decide whether they think the 
child’s needs (as described in the paperwork provided), seem complex enough to need a 
statutory assessment. If this is the case they will ask the parents and all professionals 
involved with the child to write a report outlining the child’s needs. If they do not think the 
child needs this, they will ask the school to continue with the SEND support.  
•After the reports have all been sent in the Local Authority will decide if the child’s needs are 
severe, complex and lifelong and that they need more than support in school to make good 
progress. If this is the case they will write an EHC Plan. If this is not the case, they will ask 
the school to continue with the support and also set up a meeting in school to ensure a plan 
is in place to ensure the child makes as much progress as possible. 
•The EHC Plan will outline the number of hours of individual/small group support the  child 
will receive from the LA and how the support should be used and what strategies must be 
put in place. It will also have long and short term goals for the child.  
•An additional adult may be used to support the child with whole class learning, run 
individual programmes or run small groups.  
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Exit from the SEND Record:  
 
Once a child is identified as having SEND  their progress and attainment is monitored 
carefully over time. When a child has made sufficient progress and after in-depth 
discussions with parents, class teachers, teaching assistants and other relevant outside 
agencies a child can  be taken off the SEND record. 
 
 
7 ARRANGEMENTS FOR CO-ORDINATING PROVISION 
 
The S.E.N.D. Co-ordinator is Mrs  Whitton  
 
Responsible for:  
•Coordinating all the support for children with special educational needs or disabilities 
(SEND) and developing the school’s SEND Policy to make sure all children receive a 
consistent, high quality response to meeting their needs in school.  
•Ensuring that parents are: involved in supporting the child’s learning, kept informed about 
the support the child is getting and involved in reviewing how they are doing. 
•Liaising with all the other people who may be coming into school to help support the child’s 
learning e.g. Speech and Language Therapy, Educational Psychology etc... 
•Updating the school’s SEND record (a system for ensuring all the SEND needs of pupils in 
this school are known) and making sure that there are effective records of the child’s 
progress and needs. 
•Providing support for teachers and support staff in the school - so they can help children 
with SEND in the school achieve the best progress possible. 
 
 
Class teacher 
 Responsible for:  
•Checking on the progress of the child and identifying, planning and delivering any additional 
help the child may need (this could be things like targeted work, additional support) and 
liaising with the SENDCO. 
• Contributing to  programmes of work, and sharing and reviewing these with parents / 
SENDCO  
•Ensuring that all staff working with the child in school are helped to deliver the planned 
work/programme, so they can achieve the best possible progress. This may involve the use 
of additional adults, outside specialist help and specially planned work and resources. 
•Ensuring that the school’s SEND Policy is followed in their classroom and for all the pupils 
they teach with any SEND.  
 
Headteacher  ( Mrs. Newton) 
 Responsible for:  
•The day to day management of all aspects of the school, this includes the support for 
children with SEND. 
• Mrs. Newton  will give responsibility to the SENDCO and class teachers but is still 
responsible for ensuring that your child’s needs are met. 
• Mrs. Newton will make sure that the Governing Body is kept up to date about any issues in 
the school relating to SEND. 
 
Governors:  
 Responsible for:  
•Making sure that the necessary support is made for any child who attends the school who 
has SEND. 
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8. SUPPORTING CHILDREN AT SCHOOL WITH MEDICAL CONDITIONS  
 
The school recognises that children at school should have full access to education including 
school trips and physical education. Some children with medical conditions may be disabled 
and where this is the case the school will comply with its duties under the Equality Act 2010. 
Therefore, careful arrangements are made  to support pupils with medical conditions. 
Individual healthcare plans specify the type and level of support required to meet the 
medical needs of such pupils and are co-produced with the school nurse, learning mentor 
and parents. Where children also have SEND, their provision is planned and delivered in a 
co-ordinated way with the healthcare plan. 
 
 
 
9. RECORD KEEPING 
 
 
The provision made for children with SEND  is recorded accurately and kept up to date.  
Records are kept of the steps taken to meet the needs and the progress  of the children. 
The class teacher will use the school’s own in-house system for recording the progress of 
the children. (The class SEND file)  The class teacher and SENDCO  are  responsible for 
recording the registration of the child into the first stage – Additional Needs Information 
Sheet. (Appendix 3) Records of meetings with parents and children will also be kept. The 
information kept forms part of regular discussions with parents about the child’s progress, 
expected outcomes from the support and planned next steps. They ensure that there is 
have accurate information to evidence the SENDsupport that has been provided over the 
pupil’s time in the school, as well as its impact. Details of SEND, outcomes, teaching 
strategies and the involvement of specialists is recorded as part of this overall approach. 
Provision maps are kept as an efficient way of showing all the provision that the school 
makes which is additional to and different from that which is offered through the school’s 
curriculum. The use of provision maps also help to maintain an overview of the programmes 
and interventions used with different pupils and provide a basis for monitoring the levels of 
intervention. 
 
 
10. ADMISSION ARRANGEMENTS 
 
Children who have an EHC that names the school as part of the planned provision will be 
offered a school place without reference to the admissions criteria.The admission 
arrangements for children with special educational needs are exactly the same as the 
admission arrangements for all other children as outlined in the school prospectus and 
approved by the Governors of the school. 
 
 
11. RESOURCES and TRAINING  
 
The most valuable resource is personnel giving children with SEND,  small group or 
individual attention.  Budgets will vary, however, the Governors are committed to ensuring 
that the first priority in the allocation of money is the employment of support staff. It is the 
Governors intention therefore to maintain the maximum hours of teaching assistance to 
support the children with special needs in school.Parents are also a valuable resource. The 
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parents must always work under the direction of the class teacher and SENDCO to support 
their child.  
The furniture, equipment and materials available in the school should enable each class 
teacher to provide a range of styles and approaches which should cater for the different 
needs of all the children. 
 
All the teachers will have access to equipment useful for S.E.N.D. Extra equipment that may 
be required can be ordered through the SENDCO Every class has access to the IT and 
computer programmes devised to aid learning and the use of the keyboard/ipad to assist 
recording skills.The school also encourages the use of practical activities and educational 
visits to help those children who may have to be more aware of the environment and the 
world around them. 
 
All teachers and support staff undertake induction on taking up a post and this includes a 
meeting with the SENDCO to explain the systems and structures in place around the 
school’s SEND provision and practice and to discuss the needs of the children. Active 
participation of all staff training is necessary for a successful school policy.This is achieved 
through attendance at the staff meetings when individual children are discussed and where 
support can be given to each other in dealing with concerns, planning strategies, and 
developing school policy. In addition the SENDCO will take the opportunity to attend the in-
service courses provided by the LA.  Other staff members may also attend these courses if 
it is appropriate and if the SMT feels training is needed.  The SENDCO  will also provide 
opportunities for the staff to discuss their concerns with outside agencies, when necessary. 
 
 
 
12 LINKS WITH OUTSIDE AGENCIES 
 
The school has built links with various outside agencies and further information about these 
can be found on the school’s SEND Information  report: www.twelveapostlesleighco.uk  
 
The school has built us close links with its educational psychologist Kate Baxter, and 
targeted support teacher,Jo Gibbs.The SENDCO, the psychologist and the targeted support 
teacher make arrangements to meet at least once per term to discuss the pupils causing 
concern.  On these occasions class teachers and teaching assistants have the opportunity 
to express their concerns to the SENDCO who can convey these to the  targeted support 
teacher and  psychologist.  The SENDCO also uses these occasions to set dates for formal 
assessment of pupils. 
 
The school also has close links with the school nurse and health visitor. The Learning 
Mentor meets with the school nurse and / or health visitor to discuss pupils causing concern 
and to write Healthcare plans.  Whenever it is necessary these meetings are in addition to 
the necessary visits for medical check ups etc. Links with the social services / Gateway have 
also  been developed. Gateway meet once a term with the two deputy designated teachers: 
Mrs. Whitton and Mrs. Williams,  to discuss children who are of concern  
 
The school also has very close links with the Parish. The Parish Priest calls into school 
regularly  to help the school meet the spiritual and moral needs of all the pupils.The school 
also has close links with the Roman Catholic High School that most of the pupils transfer to.  
The Year 6 teacher and the Learning Mentor attend several meetings each year to discuss 
common concerns and to develop common approaches to problems.  This also provides 
opportunities to develop links with other Roman Catholic schools which transfer their pupils 
to the same High School.The children in Year 6 are able to spend some time visiting the 

http://www.twelveapostlesleighco.uk/
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school before they transfer. All the High Schools Year 7 staff liaise closely with the school to 
ensure the transition process is as smooth as possible. 
 
 
 
13. SUPPORT FOR PARENTS 
 
 
The school firmly believes in developing a strong partnership with parents and that this will 
be a powerful factor in enabling children with SEND to achieve their potential.  The school 
recognizes that parents have a unique overview of their child’s needs and how best to 
support them, and that this gives them a key role in the partnership.  Depending on age and 
appropriateness, pupils will also be encouraged to participate in the decision-making 
processes affecting them.  Further information on support for parents can be found on the 
LA Local offer:  
www.wigan.gov.uk/Resident/Education/Special-Educational-Needs-and-Disability/Special-
Educational-Needs-and-Disabilities.aspx 
 
 
14. ACCESSIBILITY 
 
The schools is strongly  committed  to improving access to education and educational 
achievement for disabled pupils so that all pupils can benefit from equality of opportunity 
and look forward to full participation in society. 
 
The school wholeheartedly supports and endorses the Children and Families Act: including 
the Code of Practice 2014, and the Equality Act 2010, which introduced duties for schools to 
ensure that disabled pupils were not treated less favourably and to avoid putting disabled 
pupils at a substantial disadvantage.The access plan outlines how the school, proposes to 
demonstrate its commitment to full access for all pupils and how it is to fulfil its duties under 
the  Equality Act of 2010. To view  the Access Plan please visit:  
www.twelveapostlesleigh.co.uk 
 
 
 
 
 
15 THE EVALUATION AND REVIEW OF THE POLICY 
 
The policy will be reviewed annually. . 
 
The success criteria are as follows : 
 
a) to have identified a child with S.E.N.D. at the earliest stage 
 

b) to have followed the Code of Practice for special educational needs 
 
c) to have catered for the child and obtained appropriate provision for the child as 
 swiftly as possible 
 
d) to have met the needs of a child with S.E.N.D 
 
 
 

http://www.twelveapostlesleigh.co.uk/
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Appendices 
 

1. Identification of SEND 
2. APDR record 
3. Additional needs information sheet 
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